
ST. JOHN’S COMMUNITY PRIMARY SCHOOL AND NURSERY

Ms.REBECCA QUINN HORNING ROAD
HEADTEACHER HOVETON

NORWICH
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Telephone: 01603 782520                                                                                  e-mail: office@hoveton-st-johns.norfolk.sch.uk
Fax: 01603 784051                                                                                                            www.hovetonstjohn.co.uk

17th November 2015

Dear Parent or Guardian

Forthcoming Election of Parent Governor(s) at St John’s Community Primary School 

I am writing to inform you that a vacancy exist on our governing body for a parent governor 
and we are seeking nominations of parents interested in taking up this role.  Being a 
governor can be very enjoyable and worthwhile.  

Parent governors are elected by the parents or guardians of children attending the school.  
All parents or guardians of children attending the school are entitled to propose or second 
candidates and vote. Nomination papers for this purpose can be obtained at the school 
from the Headteacher.  

The completed nomination papers must be returned to the above school by:

26th November 2015

If the number of nominations received are equal to, or less than, the number of vacancies 
there will be no need to hold a ballot.  If a ballot is necessary, it will be by "postal" ballot and 
your child will be asked to deliver and return your voting (ballot) paper. One ballot paper per 
parent or guardian is allowed, irrespective of how many of your children attend the school.      
Ballot papers must be returned in sealed envelopes to the school no later than: 

4th December 2015 
which will be the "date of the election". 

More information is given in the notes overleaf and you are advised to read them 
carefully before taking part in the election. 

Thank you for your interest, and involvement in this important process. If you have any 
queries regarding this election, please contact me at the school. 

Yours sincerely, 

R Quinn

Headteacher

http://www.hovetonstjohn.co.uk/
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NOTES FOR PARENTS TAKING PART IN PARENT GOVERNOR ELECTIONS

There will be no need to hold an election (i.e. no ballot will be needed) if the number of 
nominations received are equal to, or less than, the number of vacancies.

The composition of the governing body detailing the number of parent governors is set out 
in the Instrument of Government of the school. 

After reconstitution a parent governor will have a term of office of four years unless the 
Instrument of Government states otherwise. 

Under the 2012 School Governance Regulations, a person is disqualified from election or 
appointment as a parent governor of a school if they are an elected member of the LA (a 
County Councillor) or if they work at the school for more than 500 hours (i.e. for more than 
one-third of the hours of a full-time equivalent) in a school year (at the time of election or 
appointment). 

Any governor may resign at any time during their period of office. 

A parent governor does not have to resign when his/her child leaves the school, but is able 
to complete his/her term of office.

Parents standing as candidates in the election may not propose or second themselves.

Each parent/guardian shall be entitled to return one ballot paper irrespective of the number 
of children in the family attending the school. 

Each parent/guardian shall be entitled to vote for as many candidates as there are 
vacancies in the election. No arrangement shall be made for proxy voting.

Each ballot paper must be returned by the date and time fixed by the Headteacher, in a 
sealed envelope, addressed to the Headteacher of the school, indicating it contains a ballot 
paper and bearing no other mark. Any ballot papers received that are not in sealed 
envelopes will be invalid. The ballot papers will remain unopened in a secure place until the 
count commences.

All candidates or their representatives will be invited to attend the counting of the ballot 
papers.

A notice of the result of the election will be posted on the school notice board for a period of 
14 days from the "date of the election". During this period any candidate, proposer or 
seconder of a candidate, or any ten parents may object to the result of the election. 
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PLEASE PRINT THE PAGE ABOUT ELIGIBILITY AND ATTACH TO THIS NOMINATION PAPER
SCHOOL

NOMINATION PAPER FOR ELECTION OF PARENT GOVERNORS 

Please Note. Sections A, B and C must be completed. The candidate nominated and 
those proposing and seconding must be parents (or those with parental responsibility) 
entitled to vote in the election. Candidates may not propose or second themselves.

SECTION A The proposer should complete this section

I* propose **

*Full name & address of proposer ** Full name & address of candidate
(block capitals please) (block capitals please)

for election as a parent governor of the above school.

Date Signed 

SECTION B The two seconders should complete this section

We the undersigned second the above proposal

Full name &
address of first
seconder:
(block capitals please)

Signature:

Full name and 
address of second
seconder:
(block capitals please)

Signature:

SECTION C The candidate should complete this section
I am willing to serve as a parent governor at the above school.
Full name &
address of 
candidate:
(block capitals please)

Telephone No: 
Signature of 
candidate:

Please note space is provided overleaf for the candidate to provide brief biographical details to go out 
with the ballot papers.

signature of proposer
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Brief Biography of  
candidate for parent governor election at:

School.

Signature of candidate Date
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Qualifications and disqualifications

General

1. A person is disqualified from holding or from continuing to hold office as a governor of 
a school at any time when the person is a registered pupil at the school.

2. A person is disqualified from being elected or appointed as a governor unless the 
person is aged 18 or over.

3. Save as otherwise provided in these Regulations, the fact that a person is qualified to 
be elected or appointed as a governor of a particular category at a school does not 
disqualify the person from election or appointment or from continuing as a governor of any 
other category at that school, but no person may at any time hold the office of more than 
one governor of the same school.

4. Any person who is disqualified from holding office as a governor of a school under this 
Schedule is likewise disqualified from holding or continuing to hold office as an associate 
member of the governing body unless the disqualification is under paragraphs 1 or 2 of this 
Schedule.

Disqualification criteria for categories of governor

5.—(1) A person is disqualified from election or appointment as a parent governor of a 
school if the person—

(a)is an elected member of the local authority; or

(b)is paid to work at the school for more than 500 hours in any twelve consecutive months.

(2) A person (“P”) is not disqualified from continuing to hold office as a parent governor 
because P ceases to be a parent of a registered pupil at the school or to fulfil any of the 
requirements set out in paragraphs 10 and 11 of Schedule 1 (as the case may be) .

6. A person is disqualified from appointment as a local authority governor if the person is 
eligible to be a staff governor of the school.

7.—(1) A person is disqualified from nomination or appointment as a partnership 
governor of a school if the person is—

(a)a parent of a registered pupil at the school;

(b)eligible to be a staff governor of the school;

(c)an elected member of the local authority; or

(d)employed by the local authority in connection with their education functions.

(2) The disqualification criterion in paragraph 7(1)(d) does not apply in the case of a 
person who is employed by a local authority in England under a contract of employment 
providing for the person to work wholly at a school or schools maintained by the local 
authority.

8. Upon ceasing to work at the school, a staff governor of a school is disqualified from 
continuing to hold office as such a governor.

Failure to attend meetings

9.—(1) This paragraph applies to every governor, other than governors who are 
governors by virtue of the office that they hold.
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(2) A governor who, without the consent of the governing body, has failed to attend their 
meetings for a continuous period of six months beginning with the date of the first such 
meeting the governor fails to attend, is, on the expiry of that period, disqualified from 
continuing to hold office as a governor of that school.

(3) A foundation governor, authority governor, co-opted governor or partnership governor 
who has been disqualified as a governor of a school under sub-paragraph (2) is not 
qualified for election, nomination or appointment as a governor of any category at that 
school for twelve months starting on the date on which they are so disqualified.

Bankruptcy

10. A person is disqualified from holding or continuing to hold office as a governor of a 
school if—

(a)the person’s estate has been sequestrated and the sequestration has not been 
discharged, annulled or reduced; or

(b)the person is the subject of a bankruptcy restrictions order, an interim bankruptcy 
restrictions order(1), a debt relief restrictions order or an interim debt relief restrictions 
order(2).

Disqualification of company directors

11. A person is disqualified from holding, or from continuing to hold, office as a governor 
of a school at any time when the person is subject to—

(a)a disqualification order or disqualification undertaking under the Company Directors 
Disqualification Act 1986(3);

(b)a disqualification order under the Company Directors Disqualification (Northern Ireland) 
Order 2002(4);

(c)a disqualification undertaking accepted under the Company Directors Disqualification 
(Northern Ireland) Order 2002; or

(d)an order made under section 429(2)(b) of the Insolvency Act 1986(5) (failure to pay 
under county court administration order).

Disqualification of charity trustees

12. A person is disqualified from holding or from continuing to hold office as a governor 
of a school if—

(a)the person (“P”) has been removed from the office of trustee for a charity by an order 
made by the Charity Commission or Commissioners or the High Court on the grounds of 
any misconduct or mismanagement in the administration of the charity for which P was 
responsible or to which P was privy, or to which P contributed or which P facilitated by P’s 
conduct; or

(b)the person has been removed, under section 34 of the Charities and Trustee Investment 
(Scotland) Act 2005(6), from being concerned in the management or control of any body.

Persons whose employment is prohibited or restricted

13. A person is disqualified from holding or from continuing to hold office as a governor 
of a school at any time when the person is—

(a)included in the list kept under section 1 of the Protection of Children Act 1999(7) (list of 
those considered by the Secretary of State as unsuitable to work with children);

http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00017
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00018
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00019
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00020
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00021
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00022
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00023
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(b)subject to a direction of the Secretary of State under section 142 of EA 2002(8) (or any 
other disqualification, prohibition or restriction which takes effect as if contained in such a 
direction);

(c)barred from regulated activity relating to children in accordance with section 3(2) of the 
Safeguarding Vulnerable Groups Act 2006(9);

(d)disqualified from working with children under sections 28, 29 or 29A of the Criminal 
Justice and Court Services Act 2000(10);

(e)disqualified from registration under Part 2 of the Children and Families (Wales) Measure 
2010(11) for child minding or providing day care; or

(f)disqualified from registration under Part 3 of the Childcare Act 2006(12).

Criminal convictions

14.—(1) Subject to sub-paragraph (6) below, a person is disqualified from holding, or 
continuing to hold, office as a governor of a school where any of sub-paragraphs (2) to (4) 
or (6) below apply to the person.

(2) This sub-paragraph applies to a person (“P”) if—

(a)within the period of five years ending with the date immediately preceding the date on 
which P’s appointment or election as governor would otherwise have taken effect or, as the 
case may be, on which P would otherwise have become a governor by virtue of an office, 
or

(b)since P’s appointment or election as governor or, as the case may be, since P became a 
governor by virtue of an office,

P has been convicted, whether in the United Kingdom or elsewhere, of any offence and a 
sentence of imprisonment (whether suspended or not) has been imposed on P for a period 
of not less than three months without the option of a fine.

(3) This sub-paragraph applies to a person (“Q”) if within the period of 20 years ending 
with the date immediately preceding the date on which Q’s appointment or election as 
governor would otherwise have taken effect or, as the case may be, on which Q would 
otherwise have become a governor by virtue of an office, Q has been convicted of any 
offence and a sentence of imprisonment has been imposed on Q for a period of not less 
than two and a half years.

(4) This sub-paragraph applies to a person who has at any time been convicted as 
aforesaid of any offence and a sentence of imprisonment has been imposed on the person 
for a period of not less than five years.

(5) For the purposes of sub-paragraphs (2) to (4) above, any conviction by or before a 
court outside the United Kingdom of an offence which, if the facts giving rise to the offence 
had taken place in any part of the United Kingdom, would not have constituted an offence 
under the law in force in that part of the United Kingdom must be disregarded.

(6) This sub-paragraph applies to a person (“R”) if—

(a)within the period of five years ending with the date immediately preceding the date on 
which R’s appointment or election as governor would otherwise have taken effect or, as the 
case may be, on which R would otherwise have become a governor by virtue of an office, 
or

(b)since R’s appointment or election as governor or, as the case may be, since R became a 
governor by virtue of an office,

http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00024
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00025
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00026
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00027
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00028
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R has been convicted under section 547 of EA 1996(13) (nuisance or disturbance on 
school premises) or under section 85A of the Further and Higher Education Act 1992(14) 
(nuisance or disturbance on educational premises) of an offence and has been sentenced 
to a fine.

Refusal to make an application for a criminal records certificate

15. A person is disqualified from holding or continuing to hold office as a governor at any 
time when the person refuses a request by the clerk to the governing body to make an 
application under section 113B of the Police Act 1997(15) for a criminal records certificate.

Notification to clerk

16. Where a person (“P”) is, or is proposed to become, a governor and by virtue of any 
of paragraphs 10 to 14 P is disqualified from holding, or from continuing to hold, office as a 
governor, P must give notice of that fact to the clerk to the governing body.

http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00029
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00030
http://www.legislation.gov.uk/uksi/2012/1034/schedule/4/made#f00031

